
GUIDELINE TO CLOSE PROD ORDER FOR SHORTAGE TO ISSUE

Open session Material to Issue for Production Orders.

Child part was shortage at "To Issue" field.

1.Select the lines and click "Initiate Inventory Issue".

2. Insert "D" to display in Device field and click 
Continue.

Now the quantity are at To Issue by 
Warehouses field.

3. Insert the PO no 

Check the Activity Status for the the outbound 
process.

ATTENTION!!
If the status is "PICKED", proceed to step 4.
If the status is "GENERATE PICKING LIST", proceed 
to step 9.



4. Open session Generate Outbound Advice,
insert the PO NO in the Order field and Run No in the 
Run field (if any).

5. Click Advise.

6. Insert "D" to display in Device field and click 
Continue.

7. Insert "D" to display in Device field and click 
Continue again.

The report shows the 
Outbound Advice by Order 
report

8. Continue, insert "D" to display in Device field 
and click Continue. This is for Picking List by 
location reporting.



The report shows the Picking 
List by Location report

9. Open session Outbound Advice, insert the PO NO.
10. Check the Outbound Order line with and select the 
Generate Picking List activity.
11. Go to Actions, click Generate Picking List.

11. Click Generate

Now the activity has changed to Picking List.

12. Select 1 line with Picking List activity, go to 
References, and click Picking List



13. Click Pick Mission

Now at Outbound Advice session, all lines 
has been picked.

Now at Material to Issue 
Priduction Orders, all child part 
are backflushed.

Open session Production Orders and select the 
PO.

14. Go to Actions and click Close Orders.



15. Click Close Orders.

16. Insert "D" to display in Device field and 
click Continue.

The report display the Prod Order has been 
closed.


